MognucaHo YndPOBOI NOANUCHIO

H VI Kon a e B a Hukonaesa Hapexaa AnekcaHuposu;a

Hapexaa pusoene K npuxasy
¢=RU, ou=[lupektop, 0=MBOY «06 yTBep>K,£[eHI/II/I

ANEKCAHAPOBHA oo couter c-rmonsees Mononeris

0 HIKOJIBHOM MH(OPMAIIMOHHO-OMOINOTEYHOM LICHTPE
(6unbnmoTexke) MYHHUIMIIAIEHOTO OIOJKETHOTO 00pa3oBaTEILHOIO
yupexaenust «Kozynbckas cpeqnsst o0eoOpazoBarenbHas mMKoja
Nel»

ot 24.07.2023 Ne 100

IToJsi0keHNne 0 MKOJIBLHOM HHPOPMALMOHHO-0H0JIMOTEYHOM HeHTpe (0udanoTeKe)
MYHHMIHIAIBHOI0 0K0/?KeTHOr0 00pPa30BaTe/IbHOT0 YUpeKAeHUs
«Ko3yabckas cpeansis o0meodpa3oBarejibHas mkoJa Nel»

1. OOuue moI0KeHUs

1.1 Hacrosmee IlomokeHne o IIKOJIBHOM HH(OPMAIMOHHO-OMONIMOTEYHOM IieHTpe (OuOanoTeKe)

MYHUIUIAIBHOTO O0JKETHOro o01eo0pa3oBaTesibHOro yupexxaeHus «Kosynbckas cpeaHss
obmeobOpa3oBarenbHass mkoina Ne 1» (manmee - IlomokeHue) perjJaMeHTHUPYET MOPSAOK
OpTraHu3alliil U OCYIIECTBJICHUS JAEATEIHHOCTH IIKOJIHLHOTO HH(POPMAMOHHO-OMOIUOTEYHOTO
1enTpa (OudImoTexn).

1.2 Hacrosimee [lonoxenue pa3paboraHo B coorBeTcTBHH C: [ DepepanbHbiM 3ak0HOM 0T 29 ekadps
2012 r. Ne 273-®3 «O6 obpazoBanue B Poccuiickoit deneparum;

®enepanbHBIM 3aKOHOM OT 29 nexadpst 1994 r. Ne 78-03 «O 6uOIMOTEYHOM J1eiey;
®denepanbHbIM 3ak0HOM 0T 29 nexabpst 2010 r. Ne 436-D3 «O 3amute AeTei oT nHGoOpMaLnu,
NPUYMHSAIONIEH Bpe UX 3I0POBBIO U PA3BUTHUION;

®enepanbHbIM 3aKk0HOM OT 25 uroii 2002 r. Ne 114-P3 «O npoTuBoAEHCTBUN DKCTPEMHUCTCKON
JesITeTbHOCTHY;

[Tpuka3 MunucrepcTBa oopazoBanus U Hayku Poccuiickoit deneparnun ot 15.06.2016 r. Ne 715
«O06 yrBepxkaeHn KoHIenuu pa3BuTHsl IIKOJIBHBIX HH(POPMAIIMOHHO-OUOINOTEYHBIX
LIEHTPOBY;

@enepanbHbIi  TOCYIapCTBEHHBIM 00pa30BaTEIbHBIM CTaHJAPTOM HAYaJIbHOTO OOILEro
00pa3oBaHus, YTBEPKACHHBIM Mprka3oM MunoOpHayku oT 06 oxTs16pst 2009 1. Ne 373,

@enepanbHbIi  TOCYIapCTBEHHBIM 00pa3oBaTelbHBIM  CTaHIAPTOB OCHOBHOIO  OOIIEro
o0pa3oBaHus, YTBEP)KACHHBIM IIpruka3oM MunoOpHayku ot 17 gexadps 2010 r. Ne 1897;

@enepanbHbBIM  TOCYAAPCTBEHHBIM — O0pPa30BaTENIbHBIM  CTAHAAPTOM  CPEJHEro  OOIIero
o0pa3oBaHUsl, YTBEPXkICHHBIM Npuka3oM MunoOpHayku ot 17 masg 2012 r. Ne 413;

denepabHBIM  TOCYIAPCTBEHHBIM ~ 00pa30BaTEIbHBIM CTAHAAPTOM HAYaJIBLHOTO OOMIETO
o0pa3oBaHus O0yYArOIIMUXCS C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3JIOPOBbBSI, YTB. MPHKA30M
Muno6puayku Poccun ot 19 nexadpst 2014 r. Ne 1598;

denepanbHBIM TOCYIaPCTBEHHBIM 00pa30BaTEIBHBIM CTAHAAPTOB 00pa30BaHMs 00yUIArONITHXCS
C YMCTBEHHOH OTCTalOCThIO (MHTEIUIEKTyalbHBIMH HapyIIeHHsIMH), YTB. Ilpukazom
Muno6puayku Poccun ot 19 nexabps 2014 Ne 1599;



1.3
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1.5

1.6

1.7

1.8

[Mpuka3 MunkyneTypsl Poccun «OO0 yTBEepKIEHHHM THIIOBBIX OTpPAciIE€BBIX HOPM Tpyla Ha
paboTsbl, BeIMoHsAEMbIEe B Oubimmorekax» ot 30 nexadps 2014 r. Ne 2477;

[Tpuka3 MunkynbsTypbl Poccun «O6 yrBepxknenun [lopsinka ydyeta JOKYMEHTOB, BXOJSIINX B
cocTaB 6ubnuoTeuroro Gouaa» ot 8 oktadps 2012 r. Ne 1077;

VYcerasom kol
IkonpHBI  MHPOPMAIMOHHO-OUOMMOTEUHbIH 1eHTp (manee — ILleHTp) co3maeTcst Kak
CTPYKTYpPHOE OTJACJICHHE MPH MIKOJIbHOW OUOIHOTEKE, y4acTBYIOIIEE B y4eOHO-BOCTIMTATEIHHOM
mporecce B IENAX OOCCIeUeHUs TpaBa, YYACTHUKOB OOpPa30BATENBHBIX OTHOIICHUH Ha
MI0JIb30BaHNE 610IMOTeYHO-UH(POPMALTUOHHBIMU pecypcamu 51 oOecreynBaroniee
MH(OPMaLIMOHHO-METOANYECKYIO, o0pazoBaTelbHyIo, KYJBTYPHO-TIPOCBETUTENIbCKYIO,
po(OpHEHTALIMOHHYIO, TOCYTOBYIO U CIIPAaBOYHO-OMOIMOrpadniyeckyro GyHKINH.
HestenbHocTh  lleHTpa  OCHOBBIBaeTCS  Ha  NPHHIMIAX  JICMOKPAaTHH, T'yMaHH3Ma,
oOIeIOCTYTHOCTH, IpHOpHUTETa  OOIIEYEeNOBEeUYEeCKUX  IEHHOCTEH, Tpa)KIaHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTHS JINYHOCTH.
Lentp mnpencraBisieT co0OM cONMATBHOE TPOCTPAHCTBO, OTKPBITOC IS  KYJbTYPHOM,
npodeccuoHanbHON U 00pa3oBaTEIbHON MAEITETFHOCTH BCEX YYACTHHUKOB 00Opa3oBaTeNIbHBIX
OTHOIICHUH, MECTO KOJIJICKTUBHOTO MBIIIJICHUS U TBOPUYECTBA, SBIISACTCS KIIOYEBBIX SJIEMEHTOM
UHOPACTPYKTYPBI YTCHHUS, IIEHTPOM TPAMOTHOCTHU 110 (POPMHUPOBAHUIO YUTATEIHCKIUX HABBIKOB.
MyHUIMNaILHOTO OFOJKETHOTO 00I1e00pa3oBaTeIbHOr0 yupexkaeHus «Ko3ymbckas cpemHsst
oOmieoOpazoBarenpHas mkosa Nely, (nanee - [lIkona) HeceT OTBETCTBEHHOCTD 32 IOCTYIHOCTh U
KauecTBO OMOIMoTeuHo-uH(popManoHHoro oocmykuBanus LleHTpa.
Opranuzanus oOCTyXMBaHHS Y4YaCTHUKOB OOpa30BaTENIbHBIX OTHOIIEHUN TPOU3BOAMUTCS B
COOTBETCTBUM C TpPaBUIAMHU TEXHHKU O€30MaCHOCTH M OXpaHbl TPyJa, MPOTHUBOMOKAPHBIMHU,
CaHUTAPHO-TUTUEHUYECKUMU TPEOOBAHHSIMH.
C BBenenueM Hactosmero [lonoxenus Bce paHee AeiiCTBOBABIINE MOJIO0XKEHHUS, IPUKA3bl U HHBIE
JIOKYMEHTHI YTPAYHBAIOT CHIIY B YACTH YCTAHOBICHUS MOpsaKa GyHKIIMOHUPOBAHUS OUOINOTEKU
MBOY «Ko3ynbckas COLI Nely.

2. llenu u 3anaun LlenTpa

2.1 Uenbto opraHum3zallid U OCYLIECTBICHHA JAesTenbHOCTH LleHTpa sBisercs oOecredeHne

COBPCMCHHBIX YCJIOBI/Iﬁ O6y‘-ICHI/I$I U BOCIIMTAHUSA KaK KJIHOYCBOI'0O MHCTPYMCHTA COBpCMGHHOﬁ
HH(ppacTpyKTyphl 0011I€00pa30BaTEILHON OpraHU3aIIH.

2.2 3amaum llenrpa:

obecrieyeHre WH(OOPMANMOHHO-OMOINOTEYHOTO COMPOBOXKICHUS PEATU3allid OCHOBHBIX U
JOTOTHUTEIBHBIX 00pa30BaTeNbHBIX porpamm LIkossr;

opraHu3aiys KOMIUIEKCHOIO HH()OPMalMOHHO-OUOIMOTEUHOTO OOCIY)KMBAaHUSA YYaCTHHUKOB
00pa3oBaTeNIbHBIX OTHOIICHUH, obOecredueHne uX CBOOOJHOTO W 0E€30MacCHOr0 JOCTyNa |
WHPOpPMAIINY, 3HAHUAM, UACSIM, KYIbTYPHBIM IEHHOCTSIM B KOHTEKCTE WH(POPMAIMOHHOTO,
KYJIBTYPHOTO U SI3bIKOBOT'O Pa3HO00pa3us;

COJIEHCTBHUE B MOJIEPKKE TOCYAAPCTBEHHOTO SI3bIKa U SI3IKOB Hapo10B Poccuu;
(dbopMUpOBaHHE Y IIOJB30BATENICH HABBHIKOB HE3aBUCHUMOTO OHMOJIMOTEYHOTO TOBEACHUS U
CO)IGI\/'ICTBI/Ie B Pa3BUTHUHU HABBIKOB CaMOO6p330BaHI/ISI;

(dbopMHpOBaHUE U Pa3BUTHE Y 00yUAIOIINXCSA YUTATEIBCKON IPaMOTHOCTH U KYJIbTYpHI;



opranu3anus HWH(POPMAIMOHHO-OMOIUOTEYHOM pPabOThI B LEJISIX JYXOBHO-HPaBCTBEHHOTO,
IPaXXIaHCKOTO ¥ TPYAOBOT'O BOCTIMTAHHSI 00YYaIOIINXCS;

coleiicTBHE B  Pa3BUTUM  TBOPYECKHMX  CHOCOOHOCTEH, CONMANM3alMUA  JIMYHOCTH,
npodopreHTAIH 00YUJaIOIIUXCsI, B TOM YHCIIE, C OTPAHUYCHHBIMUA BO3MOXXHOCTSIMH 3/I0POBBS;
COJIeiiCTBHE B OpraHM3aluy THOKOro o0ydeHus B MH()OPMAIMOHHONW 00pa3oBaTeNbHON cpene,
BKIIIOYAMOMIEi B ce0S  DICKTPOHHbIE HMH()OPMAIMOHHBIE  PECYpPCHl, COBOKYITHOCTb
MH(QOPMAIIMOHHBIX TEXHOJIOTHH, a TaKKe MPOCTPAHCTBO IS KOJJIGKTUBHOH pPaboTHI,
MIO3BOJISIONIEE B3aMMO/ICHICTBOBATh BCEM yYaCTHHKAM 00pa30BaTEIbHBIX OTHOIICHHIA;
(bopMupOBaHNE OCHOBHOTO U JIOTIOJTHUTEIHFHOTO (POHIOB B COOTBETCTBHH C MPOpUIIEM y4eOHOH
U Meroamyeckoi  gesrensHocTH  UIkomel ¥ MHPOPMAIMOHHBIMH — MOTPEOHOCTSIMU
M0JIb30BATENEH;

opranu3anusi OHONIMOTEYHOM BHEYPOUHOH 00pa30BaTEIbHONW [EATENILHOCTH B  paMKax
peanu3ani OCHOBHBIE 00pa3oBaTeIbHBIX porpamm Lkounsr;

3aluTa AeTed oT uHpopMaIK, TPUUUHSAIONIEH Bpel UX 30POBbIO U PAa3BUTHIO;

ydacTue B paboTe acconanuii MKOJIbHBIX OMONMOTEK U (MJIM) LIEHTPOB, UX METOJUYECKOM
MOJACPIKKH.

3. OcHoBHble pynkuuu LenTpa

3.1 UndopmannonHo-MeToquuecKas GyHKIUs:

0 ¢opmupoBaHrEe OCHOBHBIX H JOMOJHUTEIBHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3aluy KaK
€IMHOTO CIIPaBOYHO-WH(POPMAIIMOHHOTO (HOHA;

KOMIUIEKTOBaHUE eAuHoro ¢onna lLleHTpa yueOHBIMU, HAYYHO-TIOMYJISIPHBIMHM, HAyYHBIMU,
XYI0KECTBEHHBIMU JOKYMEHTaMU JJIsl 00y4aroNInuXcs;

co3maHue HMHPOPMAIMOHHON W OubIHOTEeYHO-OUOIHOrpaduuecKkoil MPOAYKIMH B IENIX
yIOBJIETBOPEHUSI HH()OPMALIMOHHBIX TOTpeOHOoCTeH [IKO0mIBI;

pa3paboTka peKoMeHAaTeIbHBIX OubIuorpaduueckix mocoduii (CnucKoB, 0030poB, yKa3zaTeneu
U T.11.), Oubsnmorpaduyecknx 0630poB.;

OKa3aHWE TMOAJCPKKH (KOHCYIbTAaTUBHOM, MNPAKTHUECKOW, WHIUBUAYATbHOW, TPYIIOBOU,
MaccoBoif) mosb3oBaTensiM LleHTpa B pemeHnr HMH()OPMAIMOHHBIX 3aj[ad, BO3HUKAIONIUX B
mporecce ux yudeOHoH, mpoQecCHOHaATBHON U IOCYTOBOH IeSITeTFHOCTH;

pa3paboTka TEKyIIHe W TEPCIEeKTHUBHBIX IUIAHOB paboThl LleHTpa W pa3BUTHS CHUCTEMBI
nH(pOPMaMOHHO-O01OIHOTeYHOTO 00CTy)MBaHUS [1IKOEL.

OCYILIECTBJICHUE B3aMMOJCHCTBUS CO BCEMHU CTPYKTYpPHbIMH mojapasjaeneHusmu llkosnsr,
APYTUMH OpraHU3aALUAMU, UMEIOLINE HH(POPMALMOHHBIE PECYPCHI.

COJICHCTBME TENAaroTMYeCKUM pabOTHHKAM B CO3/IaHUM aBTOPCKOro HH(OPMalMOHHO-
00pa30BaTeIbHOTO KOHTEHTA pAa3JIMYHBIX THIIOB: 3JEKTPOHHBIE HHPOPMAIMOHHBIE U
ANEKTPOHHBIE 00pa30BaTENbHBIE PECYPCHI, IUCTAHIIMOHHBIE OTKPBITHIE KYPChl, HHTEPAKTHUBHbBIE
o0pa3oBaTesIbHbIE MOJYIIHU U IpyTHE.

3.2 OO6pa3zoBartenbHas QYHKINS:

— opranu3zauus nHGOPMUPOBAHUS 0JIb30BaTeNeH 0 pecypcax LlenTpa;

— oO0y4yeHHEe TEXHOJIOTHSIM HH(POPMAIIMOHHOTO CAMOOOCITYKUBAHMUS;
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opraHm3amus Tporecca HH(POPMAIMOHHO-OMOIUOTEYHOTO0  OOCIY)KMBAHHS  IOCPEICTBOM
3JIEMEHTOB  O0ydJarolmero xapakrepa (MHAMBUAYaJbHbIE ¥ TPYIIOBBIE KOHCYJIbTALUH,
MIPAKTUYECKHE COBETHI, IOKAa3 TEXHOJIOTUYECKUX ACTIEKTOB pabOThI ¢ UH(pOpMalmei);
OCYIIIECTBIICHHE KOMITIEKCHON MOJICPKKH 00pa30BaTEIBbHON NEATEIBHOCTH B COOTBETCTBHH C
tpeboBanusimMu OI'OC.

KynbrypHo-npocBeturensckas ¢ynkuus: [  opranumszanus MaccoBBIX

MEpOIPUATHIH, OPHUEHTUPOBAHHBIX Ha (OPMUPOBAHHE HHPOPMAITUOHHON
KYJIBTYPBI IIKOJIbHUKOB;

3.4

3.5

HOJJIEPXKKA JIESITEIbHOCTH 00yJaromuxcst B 00JIacTH CO37aHnsl MH(GOPMALMOHHBIX MPOJIYKTOB
COIMAJIbHOW U KYJIbTYPHOW HAMPaBIECHHOCTH;

OpraHM3anys MPAKTHYECKUX 3aHATHI KyJIbTYPHO-TIPOCBETHTEILCKON HAIIPABICHHOCTH;
OCYILECTBICHHE MTPOEKTOB, CIIOCOOCTBYIOLIMX CTAHOBIEHUIO MH()OPMAITMOHHOT'O MUPOBO33PEHUS
COBPEMEHHBIX II€aroroB M INKOJBHUKOB; OpPraHM3alys BBICTABOK NPO(OPHUEHTAIIMOHHOM
HaTPaBJICHHOCTH.

CrpaBouHO0-0nOaHOrpaduueckas (Karajaoruzanus HHPOPMALMOHHBIX PECYPCOB):

opraHu3anusi M BeJCHUE cIpaBoYHO-OMOIMorpaguueckoro ammapata (CBA) Ilentpa,
BKIIIOUAIONUN  TPaJUIIMOHHBIE KaTaloTH (ajngaBUTHBIA, CUCTEMATHUYECKUN), KapTOTEKU
(cucTeMaTHYecKyro KapTOTEKy CTaTel, TEeMaTHUECKUE KAPTOTEKH ), SIIEKTPOHHOTO KaTaiora, 6asbl
n Oanka panHbIX LKombr;

—(opmupoBaHue enuHOro (HoHAA JOKYMEHTOB, co3naBaeMbix B lllkone (mamok-HakomuTemnei
JIOKYMEHTOB M WX KOIUH, MyOJuKanuid U padot nemparoroB [1Ikoibl, Tyqmux HaydHBIX paboT U
pedeparoB oOydaronuxcs); opraHu3aius €IuHOTO (DOHJAa KaK COBOKYMHOCTH (DOHIOB KHUT
OXpaHeHWUsI, y4eOHBIX KAOWHETOB, NPYTrUX mojapasaencHuii [I1kosr,

yHrupaBJICHUC €AWHBIM q)OHI[OM C OCJIBIO OIITUMHU3allMH O6’LeMa, coCTaBa H BQ)CI)GKTI/IBHOCTI/I €ro
HUCIIOJIB30BaHMA,

NojydeHue u o0paboTka yueOHO-METOIUYECKONH M XYI0XKECTBEHHOH JMTepaTyphl. 3aHECEHHE
BHOBb IIOCTYIUBIIEH JINTEPATYpPhI B KATAJIOTU CYMMapHbIE KHUTH, paclpeesieHe o MIO0aIKaM
[IEHTpa ¥ PacCTaHOBKa (pOHMA, COTIIACHO CHUCTEMATHYECKOMY, al()aBUTHOMY M TPEAMETHOMY
KaTajoram;

m3yuenne ®I'OC, OITY, coop nndopmamnmu 0 HEOOXOIUMOCTH 3aMEHBI U 3aKYITKHA HEAOCTAOITIX
W3JTaHAN y4e0HO-METOIUYECKOTO XapakTepa, Hay4YHO-TIOMYJSIPHOU H

XYI0KECTBEHHOU JTUTEpaTyphl U aHAJIU3 MOTPEeOHOCTEN LIEHTPA;

COCTaBJICHUE 3asBKM Ha MPUOOpPETECHUE HENOCTAIONIMX M3JAaHUN M Tiepenada uHGOpMAIMH IS

YTBEPKIICHUS U JonoiHeHus Ha [legarornueckuii COBET M YTIPaBJSIONIUNA COBET IIKOJIBI.

HocyroBast GyHKIUS

oKa3aHue MHPOPMAIIMOHHOM MOAEPKKU YIaCTHUKAM 00pa30BaTeIbHbIX OTHOLIECHUH B pEIICHUH

3a/1a4, BO3HUKAWOIIMX B TMpolecce HX Y4eOHOH, camMooOpa3oBaTEIBLHONM U  JIOCYrOBOM

JeSITEIbHOCTH,

OpraHu3anusa MaCCOBBIX Mepoanf[TI/Iﬁ, OPUCHTHUPOBAHHBIX HA PA3BUTHUC OGH.[CI71 W YUTATEIILCKOU
KYJIbTYPbI INYHOCTU;

OKa3aHHucC CO,Z[G?ICTBHH YICHaM IICAarorndcCKoro KOJUICKTHBA W aJIMHUHHCTPAUH IIIxoner B
opraHusanuun O6pa30BaTCJIBHOF0 mnmponecca u 1ocyra 06yan0mecsi.



4.1

4. Opranu3anus aesitejibHocTH LlenTpa

bubnnoreyno-uHpopMamoHHOE oOcyX1UBaHUE OCYUIIECTBIISAETCS Ha OCHOBE
OMOIMOTEYHOMH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUHM C YUCOHBIMH M BOCIMTATEIIbHBIMU
IUTaHAMU, IPOrpaMMaMu, IPOEKTaMH U IUNIAHOM pabOoThl OMOIMOTEKH.

4.2 Opranuzanus nesTesibHOCTH LleHTpa mpeaycMaTpruBaeT HAIMYUE CICTYIOIIUX MPOCTPAHCTBEHHO-

4.4

000COOJICHHBIX 30H pa3IMYHBIX TUIIOB, KOTOPhIE 00ECIIEYNBAIOT BHIITOJHEHHE OCHOBHBIX 33/1a4 U
GbyHKIM:

30Ha a0OHEMEHTA;

30Ha YUTAJIBHOTO 3aJ1a;

30Ha XpaHeHus (HOHOB.

30Ha abOHEMEeHTa, MpeTHA3HAYCHA IS

norydeHust uHpopmauu 00 UMEIIIIXCs HHPOPMAIIMOHHBIX MaCCHBAaX U PECypCax;

MoJTydeHus: WH(POPMAIMOHHBIX PECypcoB (KaKk B IEYaTHOM BHJE, TaK M HA JJICKTPOHHBIX
HOCHTEJIAX);

OoubnmmorpaduyecKoro MM TEMaTHYECKOrO KOHCYJIBTHPOBAHUS, BKJIIOYAs KOHCYJIbTHPOBAHUE
YUTATEJIeH ¢ UCTIOIB30BAHUEM CIIPaBOYHO-OnOorpaduueckoro ammapara (CBA).

B 30He aboHEMeHTa OCYIIECTBISETCS:

IIpUEM 3ampoca B yCTHOH Gopme;

OpraHu3aIis U BeJIEHHE MOCTOSHHBIX (dJIEKTPOHHBIX) KAPTOTEK WM 0a3 yuTaTesei, BKIIOYas
3aIUCh HOBBIX YUTATEIICH;

BbIJIa4a HHPOPMAIIMOHHBIX PECYPCOB B TICUATHOM BHJIC M HA 3JICKTPOHHBIX HOCUTEISAX; KOHTPOIIb
3a CPOKOM IOJTb30BAHUS JOKYMEHTOM;

MIPOJIJICHUE CPOKA TTOJIb30BaHUS JIOKYMEHTA;

XpaHeHHe HHPOPMALMOHHBIX PECYPCOB OCHOBHOTO U JOMOJIHUTEIBHOTO (DOHIOB;

MIPHEM JJOKYMEHTOB B3aMEH UCIIOPUYCHHBIX WJIM YTPAYCHHBIX;

4.5 3oHa 4YMTANBHOrO 3ama npexHasHadeHa Juri: O camocTosTenbHOH PabOTHI ¢ HCHOJNB30BaHHEM

peCcypcoB (KaK 6yMa)I(HLIX, TaK U BHCKTpOHHLIX) BO BPCMCHHOC IIOJIb30BAHUC,

4.6

4.7

OOLIEHHS] 1 COBMECTHOM peanu3alun y4eOHO-HCCIe0BATEIbCKUX TPOECKTOB;

OpTaHU3aINH 3aCeAaHNN KPYKKOB H KITyOOB;

KOJIJICKTMBHOM MeTamnpeAMETHOW JAEATeNbHOCTH CO CBOOOJHOW M T'MOKOH opraHu3anuen
IPOCTPAHCTBA, B TOM YHCIIE KOJJIEKTMBHOTO CaMOOOYYEHUs, KypcOB, TPEHHHI'OB, CEMHHApPOB,
JEKIMHA U IpYrux GopM KOJJIEKTHBHOTO 00Y4EHUS;

MOJACPIKKH U OIS PU3ALIMN IIKOJIBHBIX OMOINOTEK, paCIIMPEHUE 0XBaTa AETCKOMOAPOCTKOBON
ayaUTOpUU OMOJTMOTEYHOW JEATENBHOCTHIO, pa3BUTHS JETCKOrO YTCHHS W CIyIIaHHS
Ka4eCTBEHHOM JINTEPATYPHI.

Pexum paboter LlenTpa ompexpensieTcss menaroroM-0nOIMOTEKapeM COTJIACHO PEXUMY PaOOTHI
HIkouer, [IpaBuiiaM BHYTPEHHETO TPYIAOBOTO PAaCTIOPsIIKA U YTBEpKIaeTCs AUpeKTOpoM 1IKoIbL.
[pu onpenenenue pexxuma padbotsl LleHTpa nmpeaycmMaTpuBaeTcs BbICICHHUE:

JIBYX 4acOB pab04Yero BpeMEHHU €KEAHEBHO Ha BBHIIIOJIHEHNE BHYTPUOHOIMOTEYHON pabOThI;
OJTHOTO paza B MeECSI[ - CAHWUTAPHOTO JHSA, B KOTOPBI OOCTY)KMBAaHHE IIOJIb30BATENEH He
IIPOU3BOJIUTCS;

HE MEHEE OJTHOTO pa3a B MECSIL - METOIMYECKOTO JTHS.



4.8 B nensx obecrnedeHuss palMOHAIBHOTO MCIOIb30BaHMSA WH(POPMALMOHHBIX pecypcoB LleHTp
B3aMMOJICHCTBYeT ¢ OuOnMoTekamMu MuHuUCTEpCTBa KynbTypsl P® u OuOIMOTEKAMH JIpyrux
00pa3oBaTeNIbHBIX YUPEIKACHUM, B TOM YUCIIE U B YAAJICHHOM JIOCTYIIE.

4.9 OcuoBuble ycnyru Llenrpa:

— BblJaya JOKYMEHTOB BO BPEMEHHOE 0JIb30BaHUE;

— BBIJIaua TEMaTHYCCKUX, (pakTorpaguuecknx, aHAUTUTHICCKUX, YTOUHSIIONINX aJIPECHBIX U APYTUX
CIIPaBOK;

— yciayru Tekymiero napopmupoBanus (ycTHbIE OnOIHOrpaguIeckue 0030pbl, KHWKHBIC BHICTABKU
HOBBIX MOCTYIJICHUH U Ap.);

— YCIYTH, CBS3aHHBIE C PAaCKpBITHEM cocTaBa GoHIa OMONMHOTEeKH (MpeaocTaBieHne nHpopMauu
00 aKTyaJIbHBIX TOKYMEHTAaX, MPo0JieMax, pa3InyHble BHIBI PEKOMEHIAINN

— y4eOHO-KOHCYJIBTAI[AOHHBIE YCIIYTH, TTIOMOTAIOIINE OPUEHTUPOBATLCA B OMOIMOTEKE, 00yUeHNe
MOJIb30BAHUIO OMOJIMOTEKOM, YCIyTH, HAIIPABJICHHBIC HA pa3BUTHE HHOOPMAITMOHHON KYIbTYPHI.

5. Ynpasienue LleHTpoM 1 BeleHHe TOKYMeHTAMHU

5.1 Obmee pykoBojcTBo LlenTpom ocymectBisieT nupektop [1Ikomsl, HemocpencTBeHHOE PYKOBOICTBO
Lentpom ocymecTBiasieT Mnenaror-OuOnMoTekapb B COOTBETCTBUM C  JOJDKHOCTHBIMU
00S13aHHOCTSIMHU.

5.2 JIMpeKTOp HIKOJIBI HECET OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTh, CUCTEMATUYHOCTh U Ka4e€CTBO
KOMIUIEKTOBaHHMSI OCHOBHOTO H cCrenuanu3upoBaHHoro ¢ouga lleHTpa B COOTBETCTBUH C
3aKOHOJIATENILCTBOM 00 00pa3oBaHMH, 33 CO3AaHNE HEOOXOIUMBIX MaTEPHATbHO-TEXHUUYECKUX U
KaJIpOBBIX YCJIIOBHM B COOTBETCTBHHU € Y cTaBoM IIIkombl.

5.3 Ikona oGecneunBaer lLleHTp HEOOXOAMMBIMU TMOMEIICHUSIMHU W MaTEPHUATbHO-TEXHHUYECKUM
OCHAIIIEHUEM B COOTBETCTBHH C ICUCTBYIOIIUMH HOPMAMHU U TPEOOBAHUSMH, a TAK)KE YCIOBHIMH,
o0ecTieunBalOIMMU COXPAaHHOCTH MaTepHaIbHBIX IIeHHOCTe! LIeHTpa.

5.4 Tlemaror-6mbnuorekapb Ha3HauaeTCs U OCBOOOXKIAETCS OT AODKHOCTH MPUKA30M AUPEKTOpa
[TxomnbI.

5.5 Ilemaror-6ubnuoTekapp SBISETCS UYWICHOM IEJAarOrMuecKoro KOJUIEKTHBA M BXOJIUT B COCTaB
[Tenarormueckoro cosera IIKobL.

5.6 Ilemaror-6ubOnamoTeKkaph HECET OTBETCTBEHHOCTh 33 KAa4€CTBO U CBOEBPEMEHHOCTH BBIOJIHEHUS
BO3JI0KEHHBIX HacTosAumM [lonoxennem Ha LleHTp 3a1a4 u GyHKUMA.

5.8 Ha pabGory B OMOIMOTEKY MPUHUMAIOTCS JIUIA, UMEIOIIHE HEOOXOAMMYI0 TPOQECCHOHATBHYIO
MOATOTOBKY, COOTBETCTBYIOIIYIO TPeOOBaHUSAM KBATM(PUKAIMOHHON XapaKTEPUCTHKH IIO
JOJDKHOCTH M TIOJTYYEHHON CHEelMaabHOCTH, MOATBEPKIECHHYIO JOKYMEHTaMU 00 00pa30BaHUM U
(vn) KBaM(HUKAIHH.

5.9 Tpynossle oTHomeHUsT paboTHuUKOB LleHTpa n IlKkoabl perymupyroTcsi TPYAOBBIM J1OTOBOPOM,
YCIIOBHsI KOTOPOI'O HE JOJIKHBI IIPOTUBOPEUUTH 3aKOHOATenbCTBY Poccuiickoit denepauun o
TpYAE.

5.10 HoxymenTanus Llenrtpa:

— Hacrosmee Ilonoxenune;

[TpaBuiia nosb3zoBanus LleHTpom;

HCpC‘-ICHL OCHOBHBIX U JOIMOJHHUTCIbHBIX (HJ'IaTHBIX) YCJIYT U YCIIOBUSA UX ITPEAOCTABIICHUA,

[Topsimok mosib30BaHUsT y4eOHUKAMH U YI€OHBIMU TIOCOOMSIMHU O00YUYaIOIIUMHUCS, OCBAUBAIOIIIMMHU
y4eOHbIE TPEAMETHI, KypChl, AUCIHUIUIMHBI (MOAYNIHM) 3a Tpeaenamu (enepaabHbIX
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rOCYJapCTBEHHBIX 00pa3oBaTeNbHBIX CTAaHAAPTOB, 00pa30BATEIbHBIX CTAHAAPTOB U (MIJIN)
MOJTYyYaIOIIUMH IIaTHBIE 00Pa30BaTENIbHBIE YCIYTH;

Pexxum pabotsl Lientpa;

[Tnan padots! Llentpa;

JIOKHOCTHBIE MHCTPYKIMH COTPYAHUKOB LleHTpa;

WHCTpyKIMM TIO OXpaHe Tpyla M TOXApHOHW O€30MacHOCTH, AHTHTEPPOPUCTUYECKOM
3aIUIIEHHOCTH, paboTe ¢ MEePCOHATBHBIMU JIaHHBIMHU 10JIb30BaTENEH;

TexHoymornueckass JOKyMEHTALMs, B TOM YHCIE, O NOPAJKE HCKIIOYEHHs JTOKYMEHTOB W3

o6ubnuoreynoro ¢onaa Lentpa; O OtuetHas nokymenTauus o padore Llentpa.

6. [IpaBa u od6si3anHOCTH padoTHUKOB LleHTpa

Pabotauku LlenTpa nMerOT mpaBo:

CaMOCTOSITEIIbHO OMpPEEATh COJAEpPKaHHE W KOHKPETHbIE (OPMBI CBOCH JEATEILHOCTH B
COOTBETCTBMH C 3aadaMu HW (QyHKIOUsAMH, omnpeneiaeHHbIMU Ilomokennem o LleHTpe u
0COOCHHOCTSIMU 00pa3oBaTeabHbIX nporpamm IlIkonsr,

BHOCUTbH NPEIJIOKEHHS 110 UCTOYHUKAM KOMILIEKTOBAHMSI OCHOBHOTO M CIELUATU3UPOBAHHOIO
¢boHI0B;

U3bIMaTh U PEaIM30BbIBaTh JOKYMEHTHI U3 (DOHAOB B COOTBETCTBUH C [lopsakoM HCKITIOUYEHUS
JIOKYMEHTOB, U JIEUCTBYIOIIUM 3aKOHO/IATEIIbCTBOM;

y4acTBOBaTh B yIpaBiieHUU LIIK010i1 B COOTBETCTBUU C €€ Y CTaBOM;

JaBaTh MPEJJIOKEHNUS 110 COBEPIICHCTBOBAHUIO OIUIATHI TPY/A, B TOM YHCIIE, Ha0ABOK, AOTUIAT U
MPEMHUPOBAHUA COTPYIHUKOB LleHTpa;

OBITH TMPEJCTABICHHBIMU K pa3IMYHBIM (OpMaM TOOLIPEHHS, HarpajgaM W 3HaKaM OTJIMYUS B
COOTBETCTBHUHU C 3aKOHOJATeNbCTBOM Poccuiickoit denepannu;

BXOOUTDH B OMOJIMOTEYHEIE O6’bC,Z[I/IHeHI/I$I B YCTaHOBJICHHOM I[eI\/'ICTByIOH_II/IM 3aKOHOAaTC/IbCTBOM
MOpAIKE;

Y4aCTBOBATh Ha KOHKprHOﬁ WJIM MHOU OCHOBE B peaii3annuu (benepaanLIX, PETUOHAJIBHBIX H
MCKIAYHAPOAHLIX MPOTrpaMM pa3BUTHUA OMOIMOTEYHOrO Acia,

MHBIE TTpaBa B COOTBETCTBUU C 3aKOHO1aTeNIbCTBOM Poccuiickoit deneparum.
Pabortauku LlenTpa 00s13aHbI:

CO6HIOI[3.TB rocyaapCTBCHHBIC OMOINOTCUYHBIC CTaHAapThbl U HOPMATUBEI;
O6CJ'Iy>KI/IBaTI) MOJIL30BaTEIICli B COOTBETCTBHU C I[GflCTByIOHIHM 3aKOHOJAaTCJIIbCTBOM,
JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMH ]_HKOJ'II)I, JOJDKHOCTHBIMU MHCTPYKIUAMU ;

MPOM3BOAUTE OOECIIeUeHUE TOJb30BaTeNeld MHGOPMAIMOHHBIMUA pecypcaMu OHOJMOTEKH B
CTPOTOM COOTBETCTBUH C BO3PACTHOHN KaTeropueil 00y4aronuxcs 1 Meaarornueckux pabOTHUKOB
C Y4eTOM 3HaKa WH(OPMAIIMOHHON POAYKIIMH, €CIIU OH €CTh;

MPOU3BOJIUTh PACCTAHOBKY OHMONHMOTEYHOrO (OHIAa B COOTBETCTBUU C  BBIJICJICHHBIMU

BO3PACTHBIMU KATETOPUSIMHM Ha TIUIOIIAAKAX, TJI€ OJHOBPEMEHHO OOydaloTCs Yydalluecs
Ha4vaJIbHOW, OCHOBHOW U CPEIHEN IIKOJIBI,



— B cO0O0TBETCTBUU ¢ TpeboBaHusmu denepanpHoro 3akoHa oT 29.12.2010 Ne 436-D3 «O 3amure
JeTel OT MHPOPMAITUH, PUIHHSIONICH BPE]l X 370POBBIO M PA3BUTHIO> BBISBIIATH U UCKIIOYATh
M3 OTKPBITOTO JIOCTyMa 00ydJaromuxcss nHGopMaIruio (Ha JIIOOOM HOCHUTEIE) COAEPKAIIyIOCs B
6ubamoTedyHoM (poHZIE, COOTBETCTBYIOIIYIO 3HAKY MH(POPMAIIMOHHON mpoaykuuu 18+, a Takxe
uHpopMalrio (Ha 1I000M HOCHUTEJIE) KOTOpasi MOXKET MPUYUHUTH BPEA 30POBBIO U PA3BUTHIO
JIEeTEeH;

— TIPH CaMOCTOSITEILHOM TMOTOJTHEHHH KHUKHOTO oHa, (hOHIa MepuoInIecKuX U3daHui, poHaa
aymuo- u BuaeokacceT, CD-muckoB 0e3 MapKHpPOBKH, MPOMApKUPOBATH IMOCTYIUICHHS I10
BO3PACTHBIM KaTEropusiM B COOTBETCTBHHM C 4. 3 cT. 6 denepanpHoro 3akoHa ot 29.12.2010 Ne
436-D3 «O 3amuTe neTeil oT MHPOpPMAIUU, TPHYUHSIONICH Bpea WX 3I0POBBIO M PA3BUTHIO).
MapkupoBke He NOJJIEKUT CIpaBOYHAs, HAy4YHO-TIO3HABAaTeNbHAs, HAyYHO-TIOMYJSpHas U
UCTOpHUYECKas IUTepaTypa. A Takke XyJ0KeCTBEHHas KllacCMuecKas JUTepaTypa, Kak pycckas,
Tak M 3apyOekHas, MCIOJb3yeMas B paMKax IIKOJbHOW 00IIeoOpa3oBaTelbHON MPOrpPaMMEI, B
TOM YHUCJIe, PEKOMEHIOBAaHHAS YYAITUMCS JIJIsl JOTIOJTHUTEIHbHOTO YTCHUS;

— peryJisipHO aKTyalu3upoBaTh (He pexe 1 pa3a B kBaprtan) denepanbHblil CIUCOK IKCTPEMUCTCKUX
MaTEepUaJIoB;

— OCYHICCTBIIATh PETYISPHYIO CBEpPKY (HE pexe IBYX pa3 B roj)) OuOIMOTeYHBIX (POHIOB C
®denepanbHBIM CIUCKOM SKCTPEMUCTCKUX MAaTEpPUAJIOB.

— OCYILIECTBJISITH CBOIO JAEATEIBHOCTH B COOTBETCTBMM C [lomurukoi IIIkosibl B OTHOIIEHUU
00pabOTKM MEpCOHAJIbHBIX JaHHBIX, HE HCIOJb30BaTh U HE PACIPOCTPAHATH CBEIACHUS O
MOJIb30BATENAX U UX YUTATEIBCKUX 3alpocax;

— o00ecneyuTh MoIb30BaTENsIM BO3MOXKHOCTh paboTaTh ¢ HH(OpMallMOHHBIMU pecypcamu LlenTpa;

— uH(MOPMUPOBATH MOJIb30BaTENEH 0 BUAAX MpeaocTaBisieMbix LlenTpom ycyr;

— o00ecneyuTh Hay4YHYI0 OpraHu3aluio (OHI0B U KaTajJoroB;

— (opmupoBaTh (HOHIBI B COOTBETCTBUU C YTBEPXKIEHHBIM (eepaabHbIM MEepeuHeM Y4eOHUKOB,
PEKOMEH/IOBAaHHBIX K WCIIOJIb30BAHUIO TPH peaju3allid IporpamMMm oO0IIero oOpa3oBaHuUs,
oOpa3oBaTenbHbIME TIporpamMmmamMu LlIkomnel, WHTEpEecamMu, MOTPEOHOCTSIMU U 3alPOCaMH BCEX
KaTeTOPHi MOJIb30BATEIIEH;

— COBEpIICHCTBOBAaTh HMH(GOPMAIMOHHO-OMOMHOrpadudeckoe u OHOIMOTEYHOE OOCITYKHUBAaHUE
II0JIb30BaTEIICH;

— obecreynBaTh COXPaHHOCTh HCIIOJIb30BAHUSI HOCUTENEed HMH(OpMAalMM, UX CHCTEMaTU3aLUIO,
pa3MeIEeHUE, XPAaHEHUE U 3aIIUTY OT HECAHKIIMOHMPOBAHHOTO JOCTYIIA;

— MOBBILIATH NPOPECCHOHATBHYIO KBAIU(DUKAIIHIO.

7. IlpaBa u 06s13aHHOCTH NoJib30BaTeJeil LlenTpa

7.1 TIpaBo noctymna B LlenTp umerot Bce nmonb3oBarenu Llkomnsl. [Topsinok qoctyna k uHGpOpMaIMOHHBIM
pecypcaM OTHENbHBIX KaTerOpWil TMOJb30BaTeNel, HE SBISIONMXCS OOYYaIOIIMMHCS U
paboTHUKAaMU IKOJBI, onpeaensercs [IpaBunamu monp3oBanus LleHTpoM.

7.2 Tlonp3oBaTen UMEIOT IPABO:

— TMOJy4aTh MOJIHYIO HH(OPMAIHIO 0 cocTaBe OnbaroTeyHoro ¢poHaa, HGOPMAITMOHHBIX pecypcax
U TPEIOCTaBIAEMbIX OHMOIMOTEKONM yClIyrax BO BPEMEHHOE IOJb30BaHHME Ha aOOHEMEHTE W B
YUTAIBFHOM 3aJie TeYaTHbIE W3JaHMs, aylIHOBU3YallbHbIE NTOKYMEHTBHI M JIPyrue HCTOYHHKHU
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uH(pOpMallMd B COOTBETCTBUHU C BO3PACTHOM KaTEropHe C y4yeToM 3Haka HH(OPMAIMOHHOMN
IPOXYKLIMH;

nonydaTh wuHQOpMaNMioO O Hamuuud B ILleHTpe KOHKpPETHOro JOKYMEHTAa; TMOJIb30BaThCS
CIPaBOYHO-OHOIHOTpapuecKuM anmapaToM OUOINOTEKY;

MOJIy4aTh KOHCYJIbTAIIHOHHYIO IOMOIIb B TIOUCKE M BEIOOpE UCTOUHUKOB MH(OPMAIH;
MOJTy4aTh BO BPEMEHHOE ITOJTh30BaHKE HA a0OHEMEHTE M B YHTAJIHLHOM 3aji¢ IeYaTHbBIC W3JIaHuUs,
ayJMOBU3YaJIbHBIC JIOKYMEHTBI M JPYTHUE UCTOUHUKU HH(DOpMAIUH;

MIPOJICBATh CPOK ITOJIB30BAHMS JOKYMEHTAMHU;

MmoJTy4aTh TeMaTudeckue, pakrorpaduueckue, yrouHstomue 1 oudauorpaduueckue crpaBKu Ha
ocHoOBe (oH/1a OMOIHOTEKH;

MoJIy4yaTh KOHCYJBTAIlMOHHYIO TOMOIIL B pabore ¢ uHpopManuedl Ha HETPaAUIIMOHHBIX

HOCHTEJISIX MPH MOJIH30BAHUH JIEKTPOHHBIM U MHBIX 000PYJOBaHHUEM;

y4acTBOBAaTh B MEPONPUATHUAX, IPOBOIUMBIX OMOINOTEKOM;

oOpamiarbes A pa3peneHns KOHPIUKTHON CUTyalnuu K nupekropy LLkomsl.

[Tonb3oBarenu Llentpa 00s3aHbI:
coOJro1aTh MpaBuiia nojib3oBanus Llentpowm;
cobmonas denepanbHbiii 3akoH 0T 29 nekabps 2010 r. Ne 436-d3 «O 3ammre nerei ot
uH(bOpMallUY, TPUIUHSIONICH BpeJ MX 3J0POBBI0 U Pa3BUTHIO>, OCYLIECTBIATH BHIOOP KHUT
CTPOTO B COOTBETCTBHH C BO3PACTHBIM PyOPHUKATOPOM;
OepexHO OTHOCUTHCS K MPOU3BECHHSIM TIe4aT (HE BBIPHIBATh, HE 3arM0aTh CTpaHUIL, HE ACNaTh
B KHHMrax IIOAYEpPKUBAaHUH, TMOMETOK), WHBIM JIOKYMEHTaM Ha pa3JIMYHBIX HOCUTEISIX,
000pyIOBaHUIO, MHBEHTAPIO;
MOJIJICPKUBATh TOPSIIOK PACCTAHOBKM JIOKYMEHTOB B OTKPBITOM JIOCTyIle OHOIMOTEKH,
PacTOIOKEHUST KAPTOUCK B KATAIOraxX M KapTOTEKaX;
MOJIE30BATHCS IICHHBIMU M CIIPABOYHBIMH JOKYMEHTAaMHU TOJIBKO B TIOMEIICHUN OWUOIHOTEKU;
yOeIUThCS TIPH TONYYCHHH JIOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a TpH OOHApYKCHUU
nporuH(GOPMHUPOBaATH 00 3TOM paboTHUKA OMOIMOTeKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIC
nedeKThI B CTaBAEMBIX JJOKYMEHTAX HECET IMOCIICTHUH TTOIh30BATEIb;
BO3BpaIaTh JOKYMEHTHI B YCTAHOBJICHHBIC CPOKH;
MOJIHOCTBIO paccuuTathes ¢ LIeHTpoM mo ucteyeHnu cpoka o0ydenus uinm padotsl B llIkomne;
noJsib3oBareny, HapymmBmiue I[IpaBuna monb3oBanus LleHTpoM W TpuyuHUBIIHE yIepo,
KOMIICHCUPYIOT €0 B pa3mepe, yctaHoBieHHOM [IpaBmiamu mons3oBanus LleHTpoM, a Takke
HECYyT HMHYIO OTBETCTBEHHOCTh B CIy4asiX, MperlycMOTpeHHbIX I[IpaBuiamMu moab30BaHUS
LlenTpoM 1 NeHCTBYIOINUM 3aKOHOAATEECTBOM.

8. CocTaB 0mbamnoreynoro gona lentpa

8.1 bubnumoreunsrii ¢oux llentpa - ymopsgoueHHOe coOpaHHWE ITOKYMEHTOB, (GopMupyemMoe B

COOTBETCTBUM C IENsAIMH U 3agadyamMu LleHTpa M mnpepHa3HayeHHOe Il XpaHEHUus U
0O0I1IeCTBEHHOT'O MCIIOJIb30BAaHMS B paMKax OMOIHOTEYHOT0 00CTy)KUBaHUS.

8.2 ®onn llentpa cocToUT W3 OCHOBHOrO (yHUBEpcalbHOTO) (OHAA U CHEUUATHU3UPOBAHHOTO

(yueOHOTO) poHTA.

8.3 OcHOBHO#1 (hOHI BKITIOYAET OCHOBHYIO MaccCy TOKyMEHTOB 1o npoduito LlenTpa u npeaHaznavyaercs

JJId UCITOJIb30BaHUA U XPAaHCHUA:
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XYI0KECTBEHHOU JTUTEPaTyphl (OTEYECTBEHHOHN M 3apyOeKHOM, KITACCUIECKOW U COBPEMEHHON);
0TpacJieBOM JIMTEPATyphl (HayyHbIE, HAYYHO-TIOMYJISPHBIE, y4eOHO-METOUUYECKUE U T.I1. U3TaHUS
o BCEM y4eOHBIM npeaMeram, TUCIUILINHAM, Kypcam, MOJYJSIM u
00pa30BaTEIbHOBOCIIUTATENIFHBIM HAMpAaBICHUSAM, pEaM3yeMbIX B paMKax 00pa30BaTENIbHBIX
nporpamm Lkomsi);

cnpaBo4YHO-OuONHMorpaduueckue  u3gaHuss  (COPABOYHHKH,  CIOBApW,  JHIUKIONEIUN);
MEPUOINYECKUE U3IAaHNUS;

JUTEPATypy MO COLUATBHOMY H MPO(PECCHOHATEHOMY CaMOOTIPEACIICHHIO 00YyJaIOIIMXCS.
Crienanu3upoBaHHbIN OMOIMOTEUHBIH (POH BKIIIOYAECT:

yU4eOHMKH W3 YHUClIa BXOIANIMX B (hefepalibHbIi MepedeHb Y4eOHHMKOB, PEKOMEHIYEMBIX K
UCIOJIb30BAHUIO  TMPU  pealli3allid,  UMEIONIMEe  TOCYAApCTBEHHYIO  aKKpPEIUTAIHIO
00pa3oBaTeNbHBIX MPOTPaMM HAYaJIBHOrO OOIIEro, OCHOBHOTO OOIIEro, CpPEeIHEro OOIIEeTo
oOpa3oBaHus (B TOM YHCJIE JIEKTPOHHBIC);

yueOHbIE TMOCOOHS, BBINYIIEHHBIE OpPraHM3alMsIMH, BXOISIIAMH B IIEpEYeHb OpraHHU3aIlni,
OCYIIECTBISIONIMX BBIMYCK YY€OHBIX MOCOOWH, KOTOPBIC JOMYCKAIOTCS K UCIOJIB30BAHUIO MPH
peanu3ali  HMMEIOUIMX TOCYJapCTBEHHYIO AaKKPEIUTALUI0 00pa30BaTeNbHBIX IPOTrpaMM
HAYaJILHOTO 00IIEer0, OCHOBHOTO OOIIIETro, CPeHEr0 00IIero 00pa3oBaHusl.

8.5 B OuOnmoreke 3ampemieHO XpaHEHWE, PAaCIPOCTPAHCHHE W HCIOJB30BAHUE JIUTEPATYPHI

9KCTPEMHUCTKOM HANPaBIE€HHOCTH.

9. KommiekToBaHue 0M0JIHOTEYHOro (poH/Ia

9.1 KommiekroBanue OUOIMOTEYHOTO OHMA - EATEIBHOCTh, HAMIPABJICHHAS HA CO3JIaHUE, PA3BUTHE

9.2

9.3

O6ubMoTeyHOro ()OHIA TIOCPEACTBOM BBISIBIICHHS, 0TOOpPA, 3aKa3a, MPHOOPETEHUs, TIOTYICHUS U
pEeTUCTpaIy JOKYMEHTOB, COOTBETCTBYIOIINX 3a1ayaM LIeHTpa.
OcHOBHBIE CTIOCOOBI OPTaHU3AINH MTOTIOJIHEHHSI OMOIMOTEUHBIX (POHIOB!

MpHOOpEeTEeHNEe JOKYMEHTOB: IMOJYYCHHE JIOKYMEHTOB BO BJIAJICHHE WM B TOJIB30BAaHUE C
MOJYYEHHEM ITPaB JIOCTYNA;

MOKYyIKa JOKYMEHTOB: IPUOOpETEeHHE JOKYMEHTOB 3a IUIaTy B TOPIOBBIX OpTraHU3alMsX, Y
pacnpoCTpaHUTEIIEH;

rOC3aKyIKa JOKYMEHTOB: MPUOOPETEHHE JOKYMEHTOB WM TIPAB IOCTYIA K HUM B COOTBETCTBHH C
3aKOHO/IATEeIbHO YCTAHOBJICHHBIMHU TMPOIEAypaMu 3aKylmOK TOBApOB W YCIyr (KOTHPOBKA,
ANEKTPOHHBIN ayKIIMOH, KOHKYPC U T. [1.);

MOANMCKA Ha CEpUANIbHBIC U3JaHUs: COTJIAIIEHUE O PEryIsPHOM JTOCTaBKE CEpUAIbHOTO U3AaHUS
B TEUEHUE ONPEJIETEHHOT0 NIEPUO/Ia BPEMEHU C BBIIUIATOM 3apaHee YCTAHOBIEHHON CYMMBI;

MOJIy4eHHe TOKYyMEHTOB B O€3B03ME3/1HOE NoJb30BaHue ([lapenue, noxxepTBOBaHuUE);
npuoOpeTeHue mpas JocTymna: obecreyeHue LleHTpoMm At CBOMX MOJIb30BaTeIel MOCTOSIHHOTO
WJIXA BpEMEHHOT'O JJOCTYIA K 3JIEKTPOHHBIM PeCypcaM Ha OCHOBE JIMLEH3UOHHOTO COTTIAICHHS WX
JI0rOBOpPa O COTPYAHUYECTBE;

OpraHM3aius TOYEK JOCTyNa K OTKPBITBIM HHTEPHET-pecypcam: IMpeJoCTaBICHHE TOCTyNa K
OTKPBITBIM MHTEPHET-PECYPCaM, COOTBETCTBYIOLIMM IPOPHIII0 KOMIIEKTOBAHUS

O6ubmoTeyHoro GpoHaa u 00pazoBaTEIFHBIM MOTPEOHOCTAM MOJIH30BATENECH;

[Ipuem TOKYMEHTOB, MOCTYHAIOIUX B OMOIMOTEKY OT IOPUINYECKOT0, (PU3UYECKOro JIUIA B BHJIE
napa (MoKepTBOBAHMSA) C YKa3aHHEM €ro Ha3HAYEHHUs Ul MOTOJIHEHUs] OubaroTeuHoro GoHza,



oopmisieTcs JIOrOBOPOM IOXKEPTBOBaHMA B COOTBETCTBUM C ['pakJaHCKMM KOJEKCOM
Poccuiickoit @enepanuu.

9.4 Ilpuem JOKYMEHTOB OT 4YHTaTeleil B3aMEH YTEPSHHBIX M MPU3HAHHBIX PAaBHOLEHHBIMU
yTpaueHHbIM O(OpMIISETCS aKTOM O IpHeMe JOKYMEHTOB B3aMEH YTepsHHbIX. B akre
yKa3plBaeTcsl  (paMMIIMs, WHHULIMAIBI YHUTATeNsd, CBEAGHUS 00 yTEPSHHBIX HU3JaHHIX
(perucTpanmoHHbBII HOMED, KpaTKoe OuOmorpaduaeckoe OMMCcanne U3JaHusl, 1eMa), CBeICHUS O
NPUHATBIX M3AaHUAX (KpaTkoe OubOimorpaduyeckoe OMHCaHWE W3JAaHMA, L€HA), MOANHCH
YUTaTeNs U MPUHUMAIOIIEH CTOPOHBI.

10. lMopsaok UCKIOYeHUs JOKYMeHTOB U3 ¢onaa LlenTpa

10.1 KoHKpeTHBIE CpPOKHM HCTOJIB30BaHMS JOKYMEHTOB OMOMMOTEYHOrOo (HOHAA 3aKPETUISIOTCS
JOKanbHbIMH akTaMu LIIKkobl.

10.2 PexkoMeHIyeMble CPOKH HCIOJIB30BAaHUS JOKYMEHTOB y4yeOHOro (oHIa - HE MeHee S5 JeT;
JIOKYMEHTOB OCHOBHOTO (hoH/a - He MeHee 20 JeT.

10.3 OcHOBaHMEM [JIsi UCKIIIOUCHHS JTOKYMEHTOB CIy)KaT aHaJu3 cocTaBa OMOIMoTeyHOTrOo (poHIA U
pe3ynbTaThl €r0 MPOBEPKH.

10.4 JlokyMeHTBI BBIOBIBAIOT U3 OMOJINOTEYHOTO (DOHAA B CBA3U C (PU3UUECKON YTPaTOM WM YaCTUUHOM
7100 TOJTHOM yTpaToil MOTPEOUTEIHCKUX CBOMCTB. BhIObIBatOIMNE JOKYMEHTHI HCKITIOYAIOTCS M3
O6ubnuoreyHoro (oHAA W CIMCHIBAIOTCS C BO3MOXKHOCTBIO TOCIeAyIouieil 0e3Bo3Me3qHON
nepesaydu B Ipyrue OubiInoTeku 100 peanu3aluu Wi yTHIN3aHH.

10.5 UckmroueHne TOKyMEHTOB U3 OMOIMOTEYHOro (DOHAA JOMMYCKAETCS MO CIEIYIOIIUM TPUYNHAM:
yTpaTa, BETXOCTb, 1€(PEKTHOCTh, YCTAPEIOCTh MO COACPIKAHUIO, HEMPO(DUIHLHOCTh, BKIIIOUCHHUE B
®denepanbHbIil CIUCOK IKCTPEMHUCTCKUX MaTEpUAIIOB.

10.6 HckmroueHue MOKYMEHTOB W3 OHOIMOTEYHOro (OHAA MPOU3BOAUTCS B JIBa dTala: U3bIATHE
JOKYMEHTOB U3 OuOnuoTeuHoro (oHAa W mepepaclpeesieHue, peanu3alus WId YTHIN3alus
U3BATHIX JOKYMEHTOB.

10.7 JlokyMmMeHTBI, U3bSATBHIE M3 OubIMOTeyHOro (oHAAa MO NPUYMHAM BETXOCTH, NE(EKTHOCTH,
yCTapesaoCTH IO COJACPKAHMIO, HAIMpPABISAIOTCS B MYHKTHI BTOPCHIPbS. aKTbl BHIOBITHSA
UCKJIFOUYEHHBIX JOKYMEHTOB O(QOPMIISIOTCS aKTaMU WM WHBIMH BHJIAMH MEPBUYHBIX YYETHBIX
JIOKYMEHTOB, KOTOpBIE NPUJIAraloTcsd K COOTBETCTBYIOLIUM aKTaM O CIMCAHMM JOKYMEHTOB W3
oubmuoreyHoro (ouma.

10.8 AKT 0 ciMCcaHUM IOKyMEHTOB U3 ONOJIMOTEYHOr0 (POHA C IPUJIAraeMbIMU IEPBUYHBIMH YUY€ THBIMU
JIOKYMEHTaMH O HalpaBJIEHUH BBIOBITHS HUCKIIIOUEHHBIX JJOKYMEHTOB SIBISIIOTCS OCHOBAHHUEM ]IS
BHECEHUSI U3MEHEHUH B OyXTaiaTepCcKuil yier OubimoreqHoro Gpouaa.

10.9 IleproauuHoCTh criicaHus JOKyMeHTOB LleHTpa cocraBiser He Oojiee ABYX JeT.

11. Y4er u 00paboTka JOKYMEHTOB OMOJINOTEYHOr0 (PoHAA

11.1 Yuer - peructpanusi 10KyMEHTOB, (PUKCUPOBaHHE CBEACHUN 00 UX BblJlaue, HAJIMYNH, IBUKCHHUH,
BBIOBITUM Ha OocHOBaHUM [lopsiaka ydeTa JOKYMEHTOB, BXOISIIMX B COCTaB OMOJIMOTEYHOTO
dbonpa.

11.2 Bce mnocrynaromue B OUOIMOTEUHBIA (DOHJ TOKYMEHTHI IOAJEKAT O0s3aTEIbHOMY YUeTy,
Ooubmmorpaduueckoil ¥ TEXHUIECKOH 00paboTKe.

11.3 Yuety noanexar Bce JOKYMEHTbI HE3aBUCUMO OT UX BU/Ia U HOCUTEJI.



12. IIpoBepka 0ubGJIMOTEYHOTrO (hOHIA

12.1 TlpoBepka OuOaMOTEUHOTO (HOHAA CIYKUT WEISAM BBISIBICHUS (PAKTUYECKOTO HATWYUS
3aperuCTPUPOBAHHBIX B YYETHBIX PETHUCTPAX JTOKYMEHTOB, YCTAHOBJIIEHHS HX COOTBETCTBHUSA
YUETHBIM JOKYMEHTaM U aJIeKBaTHOCTH HHPOPMAIIMOHHO-TIOUCKOBOMY anmnapaty Llenrtpa.

12.2 O0BbeKTaMH TPOBEPKU BBICTYMAIOT BCE BHIBI JOKYMEHTOB, a TaKXKe y4eTHas AOKYMEHTAIHs U
COCTOSIHUE mporpamMmHoro obecrneuenusi lLlenTpa, ucnonp3ytouierocs npu (HOpPMHUPOBAHUU
OoubmoTeyHoro GoHaa.

12.3 Cpoku mNpoBEpOK YCTaHABJIMBAIOT B 3aBUCUMOCTH OT oObema OuOiaMoTedyHoro Qouza,
MIPUMEHSIEMBIX METOIOB ITPOBEPOK, TEXHOJIIOTUU TPATUIIMOHHOM MIIM aBTOMAaTU3UPOBAHHOM, (hopM
yueTa, OpraHu3alliy U yCIOBHH TpyZda, a Takke pekuma padotsl LleHTpa Ha mepuoa mpoBepoK,
KOJIMYECTBA yYACTHUKOB ITPOBEPOK.

12.4 [1naHoBast mpoBEpKa OCYIIECTBIISIETCS C MEPUOJIMYHOCTBIO 1 pa3 B 5 jieT.

12.5 BHennaHOBBIE IPOBEPKU ITPOBOASTCS B CIIyqasiX:

O BesBIeHHS (PAKTOB XUIICHHUS, 3710YOTPEOICHUS WU TIOPYH TOKYMEHTOB;
O B caydae cTuxuiiHOro OenCTBUA, MOKapa WIM HMHBIX 4YpEe3BbIYAMHBIX cuTyauuii; U0 mpu
peoprauszanyy uin auksuaanuu Hikonst;
O B ciydae cmeHsl 3aBeaytomiero LlenTpom.
12.6 JIng npoBeeHMs IJIAHOBBIX MPOBEPOK COCTABIIAIOT IJIaH MPOBEPOK (Ipaduk) Ha TEKYIIUN roJ U
Ha MEPCIEeKTUBY C yKa3aHUEM IpoBepsieMoro oobema (oHa U ero yacTei.
12.7 TlpoBepky ¢oHIa CETEBBIX JOKAIBHBIX JOKYMEHTOB OCYIIECTBISIOT IMYTEM aBTOMATHUYECKOIO
COIOCTaBJIeHUs1 ONOIMorpaduIecKx 3anuceit ¢ MoJIHOTEKCTOBBIMU (haitinaMu.

13. llopsinok nonb3oBanus LlenTpom
13.1 3anuch obyvaromuxcs B LIeHTp mpou3BOAUTCS MO CIIMCOYHOMY COCTaBY KJlacca, Me1arorn4ecKux
Y UHBIX PaOOTHHKOB IIKOJBI - B MHAMBHAYAIBHOM MOPSAKE MO MAcHOPTY, OOyYaIomuUXCcs - MO
MIPOMYCKY
13.2 [lepepeructpanus nojab30BaTeNIel MKOIbHOW OMOIMOTEKH TPOU3BOIUTCS €XKETOTHO.
13.3 JIOKyMEHTOM, MOJTBEPXKAAIOUIUM TMPABO MOJIB30BAHUS OUOIMOTEKOM, SIBISETCS YUTATEIbCKUI
dhopmymsip.
13.4 Ywurartensckuii Gopmynsip (UKCHpYeT HaTy BbIaYM TOJB30BATENIO JOKYMEHTOB M3 (hoHIA
OMOJIMOTEKH.
13.5 Tlonmp30BaTenb pacHHChIBACTCS B YUTATEIHCKOM (OPMYIISAPE 38 KaXKABIN MOTyUYeHHBIH TOKYMEHT
(MCKITIOYCHNE: YICHUKH HaYaIbHOM IITKOJIBI);
13.6 [opsimok moaB30BaHUS AOOHEMEHTOM:
— E€JIMHOBPEMEHHO HA PYKH YUTATEIbh MOXKET IOJIY4UTh HE Oosee 3 JOKYMEHTOB;
— II0JI30BAaTEIM HMMEIOT MPaBO IOJYyYUTh HAa JIOM M3 MHOTOTOMHBIX H3JlaHUN He Oosiee ABYX
JOKYMEHTOB OJHOBPEMEHHO;
13.6.1 MakCUMaJIbHBIE CPOKH TOJIb30BAHUS JOKYMEHTAMU
— Y4eOHHKH, yueOHbIC TOCOOUS, DJIEKTPOHHBIEC MPUIOKECHHSI K yUeOHUKAM - YYeOHBIN TOI;
— Hay4yHO-TIOMYJISIpHAs, MO3HABATENbHAS, XYI0KECTBEHHAS IUuTeparypa - 14 nHei;
— TNEPUOAMYECKHUE U3JIAHMS, U3IaHUS MTOBBIIEHHOTO cripoca - 7 THEeM;
— TMOJIb30BAaTEIN MOTYT MPOJJIUTH CPOK IMOJb30BaHHUS JOKYMEHTaMH, €CIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYT'HX MOJIb30BaTENEH.



14. 3akia0uuTeabHbIE MOT0KEHUA

14.1 B nactosmee IlonokeHue BHOCATCS M3MEHEHUS M JONOJHEHUS B MOPSAAKE, YCTAHOBICHHOM
yctaBoM [IIkoJIbL.
14.2 [lono>xeHue BCTyNMaeT B CUILYy C MOMEHTA €ro yTBEpKAeHUs 1upeKkTopoM L1Ikosl.



